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Position Details
Training Position: Front Office

Training Length: 12 months

Training Details: Intern/Trainee will learn front desk skills in 
a professional and upscale setting. The Intern/Trainee will be 
exposed to different areas of training to include: concierge, 
PBX, night audit, and front office. There will be the 
opportunity to shadow supervisors to gain an understanding 
of leadership and supervisory skills.***Drug test is required 
upon arrival.

Start Date: March 2012 – June 2012

Required Qualifications: Must have an educational 
background in the hospitality industry. Must have 1+ years 
of front office experience. Advanced English. Positive and 
flexible attitude!

Pay: $9.00 per hour

Hours: Minimum 32 hours per week.

Housing: Not offered, but hotel will assist. Average cost is 
$350 a month.

J-1 participants should bring at least $800 with them upon 
arrival.

Company Description
AAA 4-diamond property, the Hilton Oceanfront Resort is 
a 323-room full service resort property, located oceanfront 
within Palmetto Dunes Plantation. Palmetto Dunes Plantation 
is a 2,200-acre complex that includes Shelter Cove, a marina 
village that forms the Island’s largest yacht basin, three 
championship golf courses, a twenty-five court tennis center 
and exclusive stores. The resort complex is comprised of 2 
five-story buildings containing the 323 guestrooms as well as 
the health club and Spa in the south lodging center and the 
gift shop in the north lodging center.
•	 Live and train on a beautiful resort island!

•	 Free meal while on duty and housing assistance.

Hilton Oceanfront Resort
Hilton Head Island, South Carolina

The Hilton Oceanfront Resort is located on Hilton Head 
Island, off the southeastern tip of South Carolina. Hilton 
Head Island is among the world’s premier resort islands and 
has over 12 miles of white sand beaches. Hilton Head Island 
is 20 miles north of Savannah, Georgia. Hilton Head is a 
popular vacation destination as an estimated 2.25 million 
visitors come every year.  

The goal of the training is to learn front office skills to assist 
in future career success. If you are looking for a hands-on, 
practical training experience in a professional and upscale 
environment, this is the place for you! 

Visit us at www.hiltonoceanfrontresort.com/


